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APPLICATION FOR EMPLOYMENT 

Mesa Developmental Services (MDS)

950 Grand Avenue, Grand Junction CO 81501   (970) 243-3702    FAX (970) 243-7751

	MDS does drug testing on all new hires. 



	Mesa Developmental Services is an Equal Opportunity Employer.  As such, we do not discriminate on the basis of race, color, religion, sex, national origin, age, disability or other status protected by law.  All qualified applicants are given equal opportunity, with selection decisions based on job-related factors.


Date: 




Position(s) for which you are applying














Name  














Former Name














Last




First



I.






(If applicable)

Address  































Street






City






State



Zip

Tele #







Message #








Do you have proof of your authorization to work in the U.S.?  


Yes





 No

Have you filed an application for employment at MDS?

 Yes 

 No
 (If yes, give date.  



)
Have you ever been employed at MDS?


  Yes



  No (If yes, give dates.  



)
Do you have a valid driver’s license?  

 Yes


  No

(A valid driver’s license is a requirement of many positions with MDS.  To be considered for employment for these positions, you must complete the attached release.)

Have you ever been convicted of crime?


Yes


 


 No 

If yes, provide dates and details:






















A “yes” response does not automatically disqualify you from further consideration for employment. The nature of the offense, date, and the position for which you are applying will be considered.

	EDUCATION
	NAME & LOCATION OF SCHOOL
	
	

	High School/GED


	
	Graduated? 

 Yes    

 No
 GED 
 


	
	
	MAJOR
	DIPLOMA/DEGREE

	College/Univ.


	
	
	

	College/Univ.


	
	
	

	College/Univ.


	
	
	

	Other Training/

Education
	
	
	


EMPLOYMENT HISTORY 

Please list your last four employers, beginning with your present or most recent. You may include self-employment, or military service.  Do not attach a résumé unless requested.

	Most Recent Employer

	Address
	Telephone

	Dates of Hire       

From                           To
	Position

Salary  $     

	Name and Title of Supervisor


	Reason for Leaving

	Duties


	

	Employer

	Address
	Telephone

	Dates of Hire

From                           To
	Position

Salary  $

	Name and Title of Supervisor


	Reason for Leaving

	Duties


	

	Employer

	Address
	Telephone

	Dates of Hire

From                           To
	Position

Salary  $

	Name and Title of Supervisor


	Reason for Leaving

	Duties


	

	Employer

	Address
	Telephone

	Dates of Hire

From                           To
	Position

Salary  $

	Name and Title of Supervisor


	Reason for Leaving

	Duties


	


Please explain any gaps in employment history.


















Note: MDS may contact previous employers and may verify employment information.  If you do not wish your present employer to know of your application, please give the names, positions, and phone numbers of individuals who can serve as references for your current work.

Please list any volunteer activities, professional activities or other related activities.

What work-related skills or abilities do you possess?

How did you hear about Mesa Developmental Services?  

Were you referred by an MDS staff person?    Yes 

 No 

       
If  “Yes,” please provide name. 











DRUG AND ALCOHOL POLICY
Mesa Developmental Services believes that a healthy and productive work force, safe working conditions free from the effects of drugs and alcohol, and maintenance of the quality of services rendered, are important not only to the agency, but also to its employees, the persons it serves, and the general public. Substance abuse creates a variety of workplace problems, including increased injuries on the job, increased absenteeism, decreased work performance and productivity, and a decline in the quality of services rendered. In addition, the abuse of controlled substances can undermine public and consumer confidence in the agency.

Therefore, the unlawful manufacture, trafficking, possession, or use, including distribution or dispensing of controlled substances while on MDS premises, in MDS vehicles, or while otherwise performing job duties is prohibited and may result in immediate termination. Further, employees of MDS must be personally free of controlled substances while at work.

Mesa Developmental Services may, upon reasonable suspicion or following an accident, request that any employee submit to an alcohol and/or drug test designed to detect the presence of controlled substances. For the purpose of this policy, controlled substances includes, but is not limited to alcohol, marijuana, cocaine, barbiturates, stimulants, narcotics, and other substances, the use, possession or sale of which is regulated by statutes. Excluded from this definition are medications when used as prescribed according to label directions, when use of such medications or drugs do not substantially impair the employee's ability to perform regular job function.

The complete MDS policy regarding Substance Abuse is available for your review. If you would like to obtain a copy, please see the MDS receptionist.

APPLICANT AUTHORIZATION AND CONSENT FOR RELEASE OF INFORMATION
We truly welcome your application with Mesa Developmental Services (“Employer”).

In pursuit of excellence in our employees, we require as a condition of our employment recommendation, that all applicants consent to and authorize an investigative consumer report of their background, concerning their character, general reputation, personal characteristics, and mode of living.  The investigative agency is Insight Investigations Inc, P O 891571, Temecula CA  92589, Phone 1-800-615-8111.

I, the undersigned applicant, do hereby certify that the information provided by me for the purpose of employment is true and complete to the best of my knowledge. I understand that if I am employed, any false statements will be considered as cause for possible dismissal.
This release and authorization acknowledges that the Employer may now, or at any time while I am employed, obtain any of the following: a physical examination by a designated professional; my urine specimen to be tested for the presence of drugs or alcohol; any criminal or civil court records pertaining to me from any federal, state or local court or justice agency in any state or country; interview my previous employers or other sources for my work history; contact my personal references; verify my education, professional licenses, professional liability insurance, credit history, and/or motor vehicle driving records, administer tests of skills, or other job-related matters; obtain worker’s compensation records and/or any other information as deemed necessary to fulfill the job requirements. The results of this verification process will be used to determine employment eligibility, in accordance with the employment policies of the Employer.

I authorize Insight Investigations Inc (“Insight”) and any of its associates to conduct this investigation as the authorized agent of the Employer and to disclose orally and in writing the results of this verification process to the Employer.

I have read and understand this release and consent, and I authorize the background verification.  I authorize all persons, employers, schools, courts, agencies and institutions to provide Insight with all information that may be requested, and I hereby release all persons and organizations providing such information from any and all claims and damages connected with the release of any requested information.  I agree that any copy thereof is as valid as the original.

I do hereby agree to forever release and discharge the Employer and/or its agent, Insight and their associates, to the full extent permitted by law from any claims, damages, losses, liabilities, costs, expenses and/or other charge or complaint arising from the retrieving and reporting of information.  According to the Federal Fair Credit Reporting Act, I am entitled to know if employment was denied based on information obtained by my prospective employer, and to receive upon written request a disclosure of the public record information and the nature and scope of the investigative report. I understand that an offer of employment is contingent upon the outcome of my background check, and that this application authorization and consent for release of information is not an offer of employment by Employer or a contract for employment with Employer.  

I understand that, in accordance with the Immigration Reform and Control Act of 1986, I will be required to show proof of eligibility to work in the United States, in the event I am offered a position at MDS.  I understand that employment at Mesa Developmental Services is "at will," which means that either I or Mesa Developmental Services can terminate the employment relationship at any time, with or without prior notice, and for any reason not prohibited by statute. All employment is continued on that basis. I understand that I am required to abide by the policies and procedures of Mesa Developmental Services.

Applicant’s Printed Name 








Applicant's Signature 








Date 



Only applicants interested in positions working directly with clients should complete this page.  Those interested in other positions (e.g. management, supervision, clerical, accounting, transportation) should indicate position applied for on front page of application.

Which shifts can you work?


  Any available


  Days  



  Saturdays


  Late afternoons/evenings

  Overnights


  Sundays

Circle the number below which best matches your interest in the position described.

(Job descriptions of all positions are available.  Please ask receptionist.)

	
	Not Interested
	Unsure
	Probably
	Yes

	Relief

· on-call, hours & shifts vary

· may work few or many hours/week

· substitutes for regular staff

· $8.50/hr minimum, no benefits

· most regular jobs at MDS are filled with staff from our relief list.  Excellent avenue to possible further employment with MDS.
	1
	2
	3
	4

	Vocational Training Specialist

· support clients in vocational settings and day activities

· contract work
· therapeutic activities
· shifts vary, depending on contract

· member of client’s team

· $10.00/hr minimum

· full or pro-rated benefits
	1
	2
	3
	4

	Residential Training Specialist

· support clients in group home settings

· help with daily living skills

· meds

· hygiene

· household chores

· meal prep

· social skills

· recreation

· mid-afternoon to late evening, 4 week-days and one day on weekends

· member of client’s team

· $10.00/hr minimum
· full or pro-rated benefits
	1
	2
	3
	4

	Residential Aide

· duties similar to Residential Training Specialist

· usually overnights and/or weekends

· $10.00/hr minimum for awake hours

· $8.50/hr minimum sleeping hours

· full or pro-rated benefits
	1
	2
	3
	4

	SLS

· supports adult persons living at home or in community

· involves one-to-one services

· positions usually a few hours/week, although one staff may work up to full-time serving several clients

· $10.00/hr minimum
· benefits depend on  total  hours worked
	1
	2
	3
	4

	CESW

· assists families with DD children living at home
· involves one-to-one services
· positions usually a few hours/week, although one staff may work up to full-time serving several clients
· $10.00/hr minimum
· benefits depend on total hours worked
	1
	2
	3
	4


Motor Vehicle Driving Record Release

Many employees of Mesa Developmental Services are expected to drive either an MDS owned vehicle or their own personal vehicle as a requirement of fulfilling their job responsibilities. That being the case, a valid motor vehicle operator’s license is necessary for employees to fulfill that obligation. If you have a question about whether operating a vehicle is a requirement of the job for which you are applying, please contact the Human Resources Coordinator at MDS.

The transportation policies of the Division for Developmental Disabilities, Federal Transit Agency (FTA), and MDS's vehicle insurance carrier specify that at least an annual check of the Motor Vehicle Driving Record (MVR) be made on all employees who drive while on the job. There is no distinction made between those who drive frequently and those who rarely drive.

In addition, each employee must have the motor vehicle liability insurance required by the State of Colorado for any personal vehicle used to transport clients.

Below is a release to authorize MDS to check your Motor Vehicle Driving Record. Any employment at MDS for which a motor vehicle license is required is conditional upon a satisfactory check of your MVR, following guidelines set by our insurer. 

Please note that the State of Colorado requires that you obtain a Colorado driver's license within 30 days of employment. Colorado law allows an unemployed Colorado resident 90 days to obtain a Colorado license. There are, in addition, certain exceptions allowed for students who in Colorado primarily for the purpose of furthering their education. If you have questions about whether or not you may continue to operate a vehicle under an out-of-state license, please contact the Colorado Division of Motor Vehicles local office at 248-7010.

Please complete the reverse side of this page.

DISCLOSURE AND RELEASE FORM

As part of the application process for employment at Mesa Developmental Services, I understand that they and/or its agents may conduct an investigation of my personal information.  The investigation might include, but is not limited to, names and dates of previous/current employment, work experience, criminal history records (from state, federal and other agencies), motor vehicle records, military records, names and dates of education, credit history and bankruptcy records.  I understand that these records may be used for the eligibility of  my employment.  I authorize without reservation the full release of these records and for American DataBank and/or its agents contacted by American DataBank to obtain information.

In addition, I release and discharge American DataBank, and all of its agents and associates, any expenses, losses, damages, liabilities, or any other charges or complaints for the investigative process.  I also authorize the full release of the information described above, without any reservation, throughout any duration of my employment at Mesa Developmental Services.  I also certify that all information provided is correct on the application and my resume to the best of my knowledge.  Any false statements provided will be considered just cause for temination of employment.

Upon request, American DataBank will supply a copy of my report and my rights under the Fair Credit Reporting Act.  Requests may be directed to: American DataBank, 820 Sixteenth St., 8th Floor, Denver CO 80202 or by contacting us at 1-800-200-0853.

Applicant’s Name: 












(Please Print)

First


M.

Last

Signature: 





  Date:

mm/

dd/

yy



Date  of Birth: 

mm/

dd/

yy (This is used for criminal & driving records.)

Social Security Number: 

 - 

 - 



Driver’s License Number: 





  State: 




Current Address: 












Street Address


City


CO

Zip

Length of Residency: 




Please list any other previous residences for the last 7 years.  (Bold area is required.)

	Approx.Dates
	Street Address
	City
	State
	Zip

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


This page will be detached from your application prior to review.

AFFIRMATIVE ACTION SURVEY

Applicants are considered for all positions, and employees are treated during employment, without regard to race, color, religion, sex, national origin, age, marital or veteran status, medical condition or handicap.

We comply with government regulations and affirmative action guidelines.

You are not required to complete the following section if you do not wish to, but we would appreciate your cooperation to help us comply with government record keeping, reporting, and other legal requirements.

This data is for periodic government reporting and will be kept confidential.

Date:  




Government agencies require periodic reports on the sex, ethnicity, handicapped and veteran status of applicants.  This data is for analysis and affirmative action only.

Name:  




              Position applied for:  

                  

 
Date of Birth:  

         Age:  

    Check One:  
         Male  
             Female

PLEASE CHECK ONE OF THE FOLLOWING RACE/ETHNIC GROUPS



White (not of Hispanic origin): Origins in any of the original peoples of Europe, North



Africa, or the Middle East



Black (not of Hispanic origin): Origins in any of the Black racial groups of Africa



Hispanic:  All persons of Mexican, Puerto Rican, Cuban, Central of South American, or



Other Spanish culture or origin, regardless of race



Asian:  Origins of any of the original people of the Far East, Southeast Asia, the Indian



Subcontinent, or the Pacific Islands



American Indian or Alaskan Native:  Origins in any of the original people of North



America, and who maintain cultural identification through affiliation or community



Recognition

CHECK ANY OF THE FOLLOWING WHICH ARE APPLICABLE:


  Vietnam Era Veteran  
         Disabled Veteran  
         Handicapped Individual
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